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SCOTTISH PUBLIC PENSIONS AGENCY

7 Tweedside Park
Tweedbank
Galashiels TD1 3TE
The Chief Executives, Fife Council and Dumfries & Galloway Council  http://www.sppa.gov.uk
Clerksto the Joint Boards

Chief Fire Officers Telephone: 01896 893224
Fax: 01896 893230

Dorothy.hamilton@scotland.gsi.gov.uk
Our ref: FIR/10/02/00

24 May 2007

Dear Colleague

SCOTTISH FIRE AND RESCUE SERVICE CIRCULAR No 11/2007

FIREFIGHTERS PENSION SCHEME
Thiscircular covers:

A. New Firefighters Pension Scheme
B. Role of a Sub-scheme Administrator

This circular should be brought to the attention of your fire authority, pension managers, and
active member s of the NFPS

A. New Firefighters Pension Scheme:
1. Contracted-out status

DCLG have applied to HM Revenue and Customs for a contracting-out certificate for the
New Firefighters Pension Scheme to be effective from 6™ April 2006. The scheme actuary
has issued a Reference Scheme Test Certificate (RSTC) confirming that the scheme satisfies
the reference test for contracting-out status.

A pre-requisite for registration is the publication of the benefits of contracting-out. A note
detailing the National Insurance contribution rates is attached at Annexe A. Could you
please arrange for thisto be issued to members of the NFPS.

To complete the process HMRC have advised that they will require an election on form
APSS101 from each sub scheme administrator. DCLG had hoped that the election to
contract-out could be handled centraly so that individual forms would not be necessary,
particularly as much of the election form does not apply to public service pension schemes,
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but unfortunately this is not permitted. This mirrors the process that some pension
administrators may aready have undertaken with regard to the New Police Pension Scheme.

Each UK Fire and Rescue Authority is therefore required to complete aform APSS101. The
form can be downloaded from:
http://www.hmrc.gov.uk/pensionschemes/apss101.pdf

For those who are not familiar with form APSS101 guidance on completing the form is
provided below and an example form is attached at Annexe B.

Part Number | Information Required

Part 1 - General

11 Insert “New Firefighters Pension Scheme 2006” followed by the
name of your Fire and Rescue Authority.

1.2 Enter the NFPS PSTR: 00677944RB

1.3 Leave blank - not applicable

1.4 Leave blank - not applicable

2 Tick box 2 (COSR)

3 Enter 6/4/06

4 Enter details (preferably including a named individual) of the body
responsible for day to day sub-scheme administrator duties. Thisis
likely to be either the FRA or the FRA’ s pensions practitioner.

5 Leave blank - not applicable

6 Tick “Yes’

Part 2 - Occupational pension schemes

7.1 Tick the first box and enter 31/3/07 (NB: End of Options Exercise)

7.2 Tick the first box

7.3 Tick the second and the fourth box

8.1 Tick the first box (Public service) and the sixth box (Centrally
administered)

9.1 Leave blank - not applicable

9.2 Leave blank - not applicable

10.1 Tick the second box

11.1 L eave blank - not applicable

11.2 Enter the name and address of your FRA

11.3 L eave blank - not applicable

114 Tick the first box and enter previous ECON if known

115 Tick the second box and leave the rest blank - not applicable

11.6 Tick the second box and leave the rest blank - not applicable

11.7 Tick the first box and leave the rest blank - not applicable

11.8 Tick the first box and leave the rest blank

11.9 Tick the second box and leave the rest blank - not applicable

12 Tick the first box

Part 3 - Appropriate Personal Pension schemes / Appropriate Personal Pension

Stakeholder Pension schemes

13.1 Leave blank - not applicable

13.2 Leave blank - not applicable

14 L eave blank - not applicable

15 Leave blank - not applicable

Part 4 - Rebate of National Insurance Contributions (NICs)
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16.1 L eave blank - not applicable

16.2 Leave blank - not applicable

16.3 Leave blank - not applicable

16.4 Leave blank - not applicable

16.5 Leave blank - not applicable

Part 5

Part 5 Tick the confirmation box and enter a signature and a date. Tick to

indicate capacity and tick both of the declaration boxes

Once completed the form should be submitted to:

Keith Lowthian

HM Revenue and Customs

Audit and Pension Schemes Services
Yorke House

Castle M eadow Road

Nottingham

NG2 1BG

A covering letter should accompany the form confirming that it is in relation to the NFPS
Reference Scheme Test Certificate provided to HMRC by DCLG. A copy should be retained
for record purposes. A Scheme Contracting-out Number will then be issued to each FRA.

2. Transfers

It has been pointed out to us that the delays in registration of the NFPS mean that transfer
value payments from other pension schemes have not yet been accepted by some fire and
rescue authorities for those firefighters who have joined the Fire and Rescue Service since 6™
April 2006 and that this is causing problems. In the event of the delay being detrimental to
the person transferring into the scheme, i.e. there has been a reduction in the transfer value
between the first and subsequent valuation, the service credit should reflect the period which
would otherwise be lost.

B Role of a Sub-scheme Administrator

A copy of a document issued by HM Revenue and Customs which provides guidance on the
obligations and requirements of sub-scheme administrators of Split pension schemes has
been attached at Annexe D. A copy has aready been issued to pension administrators and
the attached isincluded for information.

Yours sincerely

I iresfeu.

Jim Preston
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Annexe A

New Firefighters’ Pension Scheme: Contracted-out status

In the consultation on the New Firefighters’ Pension Scheme we stated the
intention that the scheme would be contracted-out of the State Second
Pension.

Members of contracted-out schemes pay a lower rate of National Insurance
Contributions. For 2006/07 and 2007/08 the rate is 1.6% less than the full
rate on earnings between the Lower Earnings Limit (£4,368 p.a. in 2006/07,
£4,524 p.a. in 2007/08) and the Upper Earnings Limit (£33,540 p.a. in
2006/07, £34,840 p.a. in 2007/08).

The 1992 Firefighters’ Pension Scheme is contracted-out, so those
transferring to the new scheme will see no change in the percentage rate of
their National Insurance contributions (NICs).

For further information about current rates of National Insurance contributions
and pensions contact your pensions officer or your nearest Department for
Work and Pensions office.



i-\ HM Revenue
& Customs

Registered Pension Schemes -

Election to Contract-out

Please use this form to elect for a contracting-out or
appropriate scheme certificate.

Part 1 - General

You do not need to complete Q1 below if you are
submitting this election as a supplementary page when
registering a pension scheme for tax relief and exemptions.
Go to 02

1 What is the name and registration number of
the scheme?

1.1 Pension scheme name [max 255 characters)

NELS FICEFIGHTERS PENSAN

:‘ Converting an existing Contracted-out Money Purchase
scheme to a Contracted-out Money Purchase Stakehalder
Pension scheme [COMPSHP)

Appropriate Personal Pension schams [APP)

.

Appropriate Personal Pension Stakeholder Perision
scheme [APPSHR)

j Converting an existing Appropriate Personal Pension
scherne to an Appropriate Personal Pension Stakeholder
Pension scheme [APPSHE)

3 Effective date of contracting-out

SCRHEYNE 2006

& /&y oc

[Rame of | Froer pnd eseuvt

AUTHO 1 T Y

Pension Scheme Tax Reference

lf:‘ cle] 7Tl R[]

1 .3 Superannuation Fund (SF) refe rence

s
| JI_I._IJ_IJI_I_II ll_J_Il_I_I

1.4 Existing Scheme Contracted-out Number (SCON) or
Appropriate Scheme Number (ASCN)

N
| | S |

2 What type of contracting-out certificate are you
applying for?

Occupational Pension Stheme Money Purchase scheme
{COME)

V1 Occupational Pension Scheme Salary Related scheme
{COSR)

Occupational Pension Scheme Mixed Benefit scheme
{Come)

[ ]

Industry-wide Salary Related scheme (COSR)

[]

Contracted-out Money Purchase Stakeholder Pension
scheme (COMPSHF]

AP55 101

4 Who is responsible for the day to day
management of the scheme?

Marme )
l EE_M'I'L"."I“E._ DETAILE oF SUB - E':.‘CHE'mé‘t

ADM IV IS TIZAT2E |
Addrass

[EvTOR convtaeT DETAILS oF

-},ma - %C‘Hcmt FMIN IS TIRAToE I

Postrode

Country

Telephone number

Email

Reference number (if applicable) (max 30 characters)

HMRC 03706



5

Mame

Who is the main trustee for the scheme?

—

Address

'Pmt-:ude

Telephone number

Email

Trustee reference number (if applicable)

B

L)

[]

Is the scheme an occupational pension scheme?
Yes Goto Part 2

Mo Goto Part 3

Part 2 - Occupational pension schemes

7

7.1

Which type of notice has been issued?
Tick the appropriate box and fill in the necessary
details.

A notice of intenticn which expired on
B 43 ET

has been given to the earners in respect of whose
employment the election is intended to be made,

A notice of explanation has been given to the earpers
to whose employment the election relates.

How was the notice issued?

By sending or delivering it in writing to each of tham.

By exhibiting it conspicuously at the place of work and
drawing each employee’s attention to it inwriting.

Copies of the notice have been sent to:
tha trustees

the person responsible for the day to day management
of the scheme

the insurers/Friendly society

the Trade Union(s) recognised in relation to the earmers
concerned,

What is the nature of the scheme?

Certain types of schemes have special requirements.
Tick the appropriate box{es) below that apply to
your pension scheme,

Public service

If the scheme falls within the definition of a
public service scheme at section 1 of the
Pension Schemes Act 1993,

Goto Q0

Centralised

If the scheme is ane which has a common fund through
which all the members benefits are paid and as such
there is an element of crass-subsidy between employers,
Go to Q10

Dverseas

If the scheme is established under an irrevocable trust
and is administered wholly or partly cutside the UK,
Go to 09

Industry-wide

If the scheme is an industry-wide scheme; a centratised
or centrally administered scheme in which employers in
a specified industry are eligible to participate,

Oo te 010

Whally insured

If the scheme is a trust scheme which has no investments
other than in policies of insurance. (Mot applicable to
Money Purchase Stakeholder schemes:)

Go o Q1o

Centrally administered

If the scheme is one which consists of a number of
individual schemes which are administered on a central
basis. There is no commaon fund and no element of
cross-subsidy,

Qo to Q0

Indmvidual arrangement

If the scheme applies specifically to one person,
normally public service.
Go to Q10

Mane of the above

This will apply where the scheme is not a type that has
special requirements as defined abave,
Go to Q10



9 Contact details (overseas schemes only] 112 Name

8.1  Scheme Auditor details ‘E\J A :::Fj Fie and BESCLE ALTHaI T ‘

Mame

- 1 Address

—  |[ENTEe pDoREsS DETAILS |

Address
'Postcode -
| ECuuntry
| Postcode | )
Countr - 113 Employer's Company Registration Number (if appropnate)

| | |

9.2 Details of the person responsible for the day to day

running of the scheme 114 Have you ever been issued with an Employer's
Contracted-out Number (ECON)?

Marme

= Vv
[ wo

Address

— / If yes, please state the ECON (G known)

— e ]
115 Have you ever been indluded on another employer’s
B contracting-out certificate - for example as a subsidiary
Posteode on a helding company contracting-out certificate?

[
vt o Goteails

10 What is the revaluation rate? (COSR and COSR

part of COMB schemes only) If yes, state the name and address of the emplayer.

100 Which method of revaluation does the scheme Name
intend to use for any Guaranteed Minimum Pension

(GME) rights held in the scheme? I

U Fuced rate revaluation Address

el Section 148 revaluation

11 Employer details

If you are completing this election as a supplementary
page when registering a pension scheme for tax relief and
exemptions, go to Q11.1, Otherwise go to @11.2,

| Posteode

| Count

11.1  Is the employer the establisher of the scheme as
shown at 06 on the APSS 10047
o ECOMN [¢f known)
— et B P e e e
| N | S

|
Tl esaisaria—

SCON (if known)

R P N | O |
: [l S N N N |




116 Are you a subsidiary of a company which is, or ever
has been, contracted-out?

[l Yeis
E’ WNo Goto Q717

If yes, state the full name and address of the holding company,

MName

11.6  Which employments will the certificate cover?

o
(w1  All employments

[ Alemptoyments excent the follawing

(please list the exceptions below)

Address

Postoode

Count

o

Please state the BECOM (if known)

S P O | | |

i Y | |

11.7  Principal Employer details

Is-the employer at 11.0 ar 11.2 the Principal Employer for the
schemi?

@ Yas Goto G118
[ ] we

if no, state the full name and address of the Principal Employer,

11.9  Are there any subsidiaries to be included and
covered by the certificate?

|__J Yes

B'm

If yes, provide the names, Company Registration Numbers (CRN)
and ECONs (if known) of the subsidiaries to be induded on the

certificate. If you need to provide the details far additional
subsidiaries, please use a separate shaet,

Mame

CRN

O | |
| O | o | 5|
ECON

MName
|
i Mame
Adldress
CRMN
L ir i .
[ | I O
ECON
[Pasteode = = SO =30 | S [
) Mame
Emplayer's Company Reqgistration Mumber {if apprapriate)
| | | | | | | O | cHN

N | I |

Please state the ECON f known)
S | | | | O O

—
| N N | | |

LI

]
N | N | | | |

ECON

P N |
LI |

i | | O B



el | | | O | O Y |

12 Is the scheme entirely a Salary Related scheme

(COsR)?
z Yes GotoParf 5
: Mo Goro Partd
Part 3 - Appropriate Personal Pension

schemes/Appropriate Personal Pension
Stakeholder Pension schemes

If you are completing this election as a supplementary

page when registering a pension scheme for tax relief and

exemptions, go to Q13.1, Otherwise go to Q13.2,
13 Who established the scheme?

131  Is the establisher of the scheme the same as shown

at 06 on the APSS 10047

niuRis

Marmie 122 Mame
| [
'_:EN Address
I O |
S| Y Y|
- —
ECOM
| | | | |
L o
Postcode
Mame
T Countr
L =
RN 14 What type of institution is making the
I'_1IF_||_'I" o application?
N N | You must tick one of the following boxes:
ECOM d
T A Bank
| | | || |
-1-— Building society
MName
‘E Insurance company
—i'_ Friendly society
RN :
_|J—=:l }I_I;_"_ ‘E_ Linit trust
L e B0 I
-E- Pension company
ECOM
S | ‘E‘ Authorised Corparate Director of an Open-Ended

Investment Company (OEIC)

15  What is the nature of the scheme?

You must tick one of the following hoxes:

o
"[ Ararrangement for the issue of insurance policies or

annuity contracts
An authonsad unit trust scheme

Anarrangamant for the invesiment of contributions in
sharés or an deposit with a building society

An-arrangement for the investment of contributions in

an interest bearing account with an institution authorised

under Part 1 of the Banking Act 1987

-:}" An arrangement for the investment of contributions in

an QEIC

Go to Part 4




Part 4 - Rebate of National Insurance
contributions (NICs)

16 The scheme is required to accept rebates of
Mational Insurance contributions paid to the

scheme. (Appropriate Personal Pension schemes,

Contracted-out Money Purchase schemes
(COMPs), COMP part of COMB schemes and
Stakeholder Pension schemes only.)

16.1  Mame of bank/building scciety (max 255 characters)

16.2  Address of bank/building society

Postcode

16,3  Account details

Account name {max 35 characters)

l

Account number

| | [
WY | NN |

Sort Code
P | T | S O |
| N N |y O |

164 Magnetic media number (you may wish to use one
already allocated to you)

P |
I |

16,5 Mame and address for payments information

Mame

Address

5 Posteode

| Count

Goto Fart 5

Part 5

If you are submitting this election as a supplementary page
when registering a pension scheme for tax relief and
exemptions, do not complete the declaration below,
Complete APSS 100 (Insert 2) which will cover both the
scheme registration and the election to contract-out.

You can download this form from our website at
www.hmrogovuk

If the infarmation supplied is incarrect or you do not meet
the requirements to contract-out, your certificate may he
withdrawn and recovery of the difference betwesn the
standard rate and reduced rate of National Insurance
contributions, as well as any age related rebates paid direct to
the pension scheme, may be sought.

@ | confirm that the scheme meets the conditions set out in
Regulation & of the Contracting-out Regulatinns
(5 1996/1172), so far as they apply to the scheme,
Signature
Date

’__7 / /

Capacity in which signed:

|:| The person respensible for the day to day management
of the scheme

I; Employer
|:' Trustes

Occupational pension scheme anly

Where this form is not submitted by the emplayer electing
to contract-out

| declare that:

T the content of this form has been approved by the

employer making the election

—— 1 the employer making the election has authorised me to
submit this form.



Annexe C
Role of a sub-scheme administrator
Purpose of this Note

It has become clear that not all sub-scheme administrators of split schemes are aware
of their obligations and requirements under the tax regime for registered pension
schemes. In view of the small number of split schemes, HMRC' s guidance on
pension schemes tax simplification (the Registered Pension Schemes Manual) does
not refer to split schemes so thislack of awareness is understandable. This Note
therefore provides clarification of the sub-scheme administrator’srole.

1. What isa sub-scheme administrator

A sub-scheme administrator is effectively the scheme administrator for a discrete fund
or section operating under the aegis of aregistered pension scheme which has been
split in accordance with The Registered Pension Schemes (Splitting of Schemes)
Regulations 2006 Sl 2006 N0.569. Under these regul ations, the scheme administrator
of the split scheme is responsible for notifying HMRC of the sub-schemes within the
split scheme and providing details of the sub-scheme administrators.

2. Which registered pension schemes ar e split schemes?
There are only 5 split schemes listed in Schedule 1 to the Regulations. These are

The Police Pension Scheme

The Firefighters' Pension Scheme

The Local Government Pension Scheme

The Local Government Pension Scheme (Scotland)
The Electricity Supply Pension Scheme.

Since 6 April 2006, 3 new “successor” split schemes have been registered as
registered pension schemes. These are

The New Police Pension Scheme 2006
The New Police Pension Scheme (Scotland) 2006
The New Firefighters Pension Scheme 2006

3. Registration of a split scheme and sub-schemes
a. Split Schemeistheregistered pension scheme

For tax purposes, it isthe schemes listed at Schedule 1 which are registered pension
schemes; together with any “ successor schemes’ which apply for registration — such
asthe new police and firefighters' pension schemes (and presumably in due course
the new local government pension schemes). The “successor” schemes are registered
by the scheme administrator.



Split schemes have a Pension Scheme Tax Reference number (PSTR) which replaces
the old SF49/ reference number.

Each of these registered pension schemes has a number of sub-schemes administered
by sub-scheme administrators, details of which have been provided to HMRC by the
relevant scheme administrator as required by the “ splitting of schemes’ regulations.

b. Status of sub-schemes

A number of sub-scheme administrators have erroneously entered themselves on the
administrator of the split scheme in Pension Schemes Online. Thisis not the case.
The split scheme administrator is the sponsoring department or Scottish Ministers c/o
SPPA in the case of Scottish split schemes (LGPS (Scotland) and New Police Pension
Scheme (Scotland) 2006.

Sub-schemes in a split scheme are not themselves registered pension schemes. But
most of the obligations and liabilities imposed on the scheme administrator of a
registered pension scheme by Part 4 of Finance Act 2004 are instead imposed on the
sub-scheme administrators under Schedule 3 of the “ splitting of schemes’ regulations
which isreproduced at Annex 1. However, to be able to carry out their
responsibilities, such as submitting annual Event Reports and quarterly Accounting
for Tax returns (AFT) to HMRC, sub-scheme administrators need to be in the same
position as a scheme administrator in relation to Pension Schemes Online (see 5
below). Accordingly, HMRC has given each sub-schemesits own PSTR and the sub-
scheme administrator their own administrator I|D and online recognition as if they
were registered pension schemes. But this has been done solely for administration
purposes and does not mean that a sub-scheme is aregistered pension scheme.

So for example where another registered pension scheme asks a sub-scheme
administrator for their registered pension scheme PSTR (e.g. to facilitate a transfer)
the sub-scheme administrator should quote the split scheme’s PSTR not their own
sub-scheme PSTR. Should another registered pension scheme ask for more evidence
e.g. acopy of apage from Pension Schemes Online, they need to be given the pagein
relation to the split scheme itself, not the sub-scheme. As sub-scheme administrators
you will not have access to the split scheme details on Pension Schemes Online so
cannot obtain thisyourself. You will need to ask the scheme administrator to provide
you with the copy page.

Where, as with Police and Firefighters, there are 2 registered pension schemes, both
of which are split with the same sub-scheme and sub-scheme administrator structure,
it isimportant that the sub-scheme administrator can differentiate between the 2
different sub-schemes they administer since separate AFTSs, Event Reports etc are
required for each sub-scheme. In the case of The New Firefighters Pension Scheme
2006, the sub-schemes have been differentiated by the addition of NFPS at the end of
the name of each sub-scheme. For The New Police Pension Scheme 2006 and The
New Police Pension Scheme (Scotland) 2006 NPPS and NPSS(S) have been added.

4. What istherole of a split scheme administrator ?

The responsibilities and liabilities of sub-scheme administratorsin respect of a sub-
scheme are set out at Schedule 3 of the Splitting of Scheme regulations (se the



Annex). To al intents and purposes these are the same as the responsibilities and
liabilities of a scheme administrator. The residual responsibilities and liabilities of the
scheme administrators of the 5 schemes are minimal. So a sub-scheme administrator
isin effect the scheme administrator of the fund and any referencesin HMRC
guidance etc to a scheme administrator should be taken as referring to a sub-scheme
administrator.

5. Pension Schemes Online

HMRC has devel oped a Pension Schemes Online Service. This allows scheme and
sub-scheme administrators to submit your Pension Schemes Service forms and returns
over theinternet - using either:

e Our online Pension Schemes product.

e Third Party internet filing enabled software.

Further information on Pension Schemes Online can be found at
http://www.hmrc.gov.uk/efiling/pens onssoft-dev.htm.

From 16 October 2007, it will be mandatory for pension schemes and sub-schemes to
file certain information electronically and in the prescribed format. For sub-scheme
administrators the following information must be so filed:

- an Event Report (form APSS300)

- aregistered pension scheme return (form APSS301)

- an AFT (form APSS302)

- notification of termination of a sub-scheme administrator’ s appointment.

These forms can be found on HMRC' s website at
http://www.hmrc.gov.uk/pensionschemes/pts.htm - click on “Forms” in the list of
“Contents’ on this page

6. Guidance

HMRC has published extensive guidance on the operation of the new regime. You
should look at the following page on HMRC' s website:
http://www.hmrc.gov.uk/pensionschemes/pts.htm - The list of “Contents’ on this page
isthe doorway to awide variety of guidance and information about the new regime.
The Newsletters give monthly updates and are a valuable first source for news on
changes in the tax regime and operational matters.

There is extensive guidance on the responsibilities and liabilities of a scheme
administrator in the Scheme Administrator pages of the Registered Pension Schemes
Manual (RPSM). The Manual is directly available on HMRC' s website at
http://www.hmrc.gov.uk/manual s/rpsmmanual/index.htm. The Technical Pages give
added technical information about the new regime. Sub-scheme administrators
should read the Scheme Administrator pages as though references to a scheme
administrator were to a sub-scheme administrator.

Further on, this note contains some brief guidance on AFTs and Event Reports as



these are essential to the effective operation of the new tax regime and it is your
responsibility as a sub-scheme administrator to submit such returns and reports to
HMRC within deadlines laid down by legislation. Late submission will result in
penalties being levied.

For LGPS and L GPS(Scotland) sub-scheme administrators, Karen McWilliam of
Hymans Robertson LL P has produced a Guide to Tax Simplification tailored
specifically for your schemes. This guidance can be viewed on the local government
employers website at www.lge.gov.uk.

6. Authorised practitioners

HMRC has recognised that many registered pension scheme administrators employ
othersto carry out some or all of their responsibilities.

Accordingly, HMRC has set up arrangements for scheme administrators, including
sub-scheme administrators, to authorise one or more practitioners. Under these
arrangements, by completing form APSS150, the scheme (or sub-scheme)
administrator authorises HMRC to deal with the practitioner concerned on the scheme
(or sub-scheme) administrator's behalf in relation to aregistered pension scheme. If
HMRC is authorised to deal with a practitioner, this means that

» the practitioner hasthe right to view information relating to a particular
registered pension scheme on Pension Schemes Online

o the practitioner will receive information from HMRC in relation to that
registered pension scheme.

HMRC will correspond in the first instance with the practitioner for the sub-scheme,
instead of the sub-scheme administrator. Even though a practitioner may carry out
most or al of the day to day administrative functions on behalf of the sub-scheme
administrator they are not a sub-scheme administrator for tax purposes and should not
be entered in Pension Schemes Online as a sub-scheme administrator unless and until
the scheme administrator notifies HMRC that they have formally appointed a new
sub-scheme administrator..

A sub-scheme administrator can authorise a practitioner on Pension Schemes Online,
once they have registered the pension scheme with HMRC. Once authorised, the
practitioner is linked to the scheme.

Y ou can find further information on authorising practitioners in the Scheme
Administrator pages of RPSM at RPSM 02307000 et seq.

7. Accounting for Tax (AFT) return

The Scheme Administrator pages of the Registered Pension Schemes Manual at
http://www.hmrc.gov.uk/manual s/'rpsmmanual /rpsm04300000.htm

et seq. provide extensive guidance on accounting for tax generally under the new
regime.




Form APSS302 (the AFT return) and completion notes etc. can be viewed on
HMRC'swebsite at http://www.hmrc.gov.uk/pensionschemes/returns-and-reports.htm
Guidance on thereturn and onlinefiling is at

http://www.hmrc.gov.uk/pens onschemes/accounting-for-tax.htm.

Currently the return may be submitted electronically (but as advised above from 16
October 2007 this will become mandatory) or it can be downloaded and submitted in
paper form.

It isimportant to note that, the form 1(SF) is not to be used to account for tax to
HMRC where the tax has been deducted under the new tax regime. The sections of
the tax legislation under which the taxes previously accounted for on form 1(SF) was
charged were repealed with effect from 6 April 2006. From that date, 5 new (or
replacement) tax charges were imposed on the scheme administrator of aregistered
pension scheme by the registered pension schemes tax legislation contained in Part 4
of Finance Act 2004.

The 5 tax charges are:

i. the short service refund lump sum charge (replacing the tax charge on returns of
contributions entered in Box 1 of 1(SF))

ii. the special lump sum death benefits charge (new charge)

iii. the authorised surplus charge (replacing surplus funds tax charge entered in Box 4
of 1(SF))

iv. the lifetime allowance charge (new charge)

v. the de-registration charge (new charge).

[Note — for tax previously accounted for in Box 3 of 1(SF), the position now is that
serious ill-health commutation lump sums are not taxable if paid by aregistered
pension scheme by virtue of section 636A(1) Income Tax (Earnings and Pensions)
Act 2003 introduced by paragraph 11 of Schedule 31 to Finance Act 2004. And
trivial commutation lump sums are now taxed as pension income under section 636B
(subject to 25% being payable tax-free in certain circumstances).]

Where tax is deducted in respect of any of the above charges, a sub-scheme
administrator is responsible for accountsto HMRC for it on aquarterly basis (quarters
ending 31 March, 30 June, 30 September and 31 December) on a prescribed form
APSS100 (the AFT) which must be submitted within 45 days of the end of the quarter
in which the chargeable event occurred. Likewise, tax must also be paid within 45
days of the end of the quarter. Nil returns are not required. There are fixed penalties
for late submission of AFTs (even if the tax due has aready been accounted for to
HMRC) and interest may be due on any unpaid tax.

Where too much tax has been accounted for in a quarter, the correct procedure isto
submit an amended tax return showing the correct tax due and payable. HMRC will
then refund the excess tax.



8. Event Report

A scheme administrator (and hence a sub-scheme administrator) is required by
regulation to provide an Event Report giving details of events that have occurred
during the tax year to which the report relates. The pages from RPSM 12301030 to
RPSM 12301220 cover each event and the information that is required under
regulation 3 of the Registered Pension Schemes (Provision of Information)
Regulations 2006 (Sl 2006/567).

The Event Report in aform prescribed by HMRC must be delivered to HMRC after
the end of the tax year to which it relates but no later than the following 31 January.
So thefirst Event Report in respect of a sub-scheme must be submitted by 31 January
2008. Where a sub-scheme is wound up, the due date of delivery is 3 months from
the date of when winding up is completed if this dateis earlier.

The Registered Pension Schemes and Overseas Pension Schemes (Electronic
Communication of Returns and Information) Regulations 2006 [SI 2006/570] require
that the event report must be delivered electronically through Pension Schemes
Online either by the sub-scheme administrator or an authorised practitioner using
either 3rd party software or HMRC's free software. See Pensions Tax Simplification
Newsdletter No 27 for more detail.

The Event Report provided in HMRC's free software allows a sub-scheme
administrator or authorised practitioner to compile it throughout the year and saveit.
In addition, it is possible to share the content of the compiled but not submitted Event
Report with others, providing they are authorised to view it. This means that severa
people can contribute to its content. However, only one person can submit it.

An Event Report which is compiled and saved but not submitted is not visible to
HMRC. The Event Report must be submitted to meet the filing obligations.
Compiling an Event Report does not meet the filing obligations.

Only one Event Report per tax year will be accepted. Any further Event Reports will
be treated as amendments.

Aswith the AFT return, late submission of an Event Report will lead to penalties.

Tom Young

Technical Adviser
Pension Scheme Services
Y orke House

Castle Meadow Road
Nottingham

NG2 1BG

April 2007



Regulation 3

ANNEX

SCHEDULE 3

Responsibilities and liabilities of sub-scheme administrators in respect

of asub-scheme

PART 1

Finance Act 2004

Satutory Reference Subject-matter

Liabilities

Section 205 Short service refund lump sum charge

Section 206 Special lump sum death benefit s charge

Section 207 Authorised surplus payments charge

Section 215(9) Lifetime allowance charge — amount of charge

Section 217 Lifetime allowance charge (joint & several with
the individual)

Section 227(3) Annual allowance charge

Section 238(3) and (4) | Pension input period

Section239 Scheme sanction charge

I nfor mation

Section 250(1) To make and deliver aregistered pension scheme
return

Section 254 Accounting for tax by scheme administrators

Interest and penalties

Section 257 Penalty for failure to comply with a S250 notice.

Section 258(1) Penalty for failure to provide information within
S251(1)(a)

Section 258(2) Penalty for failure to comply with regulations
within S251(1)(b)

Section 259(1) Penalty for failure to comply with anotice under




S252

Section260(1), (4) and
(6)

Penalties for failure to make a return within S254

Section 265(3) Penalty for winding up a schemeto obtain a
winding up lump sum

Section 266(2) Penalty for transfersto "non" insured schemes
(unauthorised transfer)

Section 266B Scheme liability (inserted by Paragraph 4
Schedulel0 FA 05)

Section 267 Discharge of lifetime allowance charge in the case
of good faith.

Section 268 Unauthorised payment surcharge & scheme

sanction charge

Scheme administrator

Section 271 Liability of a scheme administrator

Section 272 Trustees etc. liable as scheme administrator

Section 273 Members liable as scheme administrator

Section 274 Supplementary provisions

Paragraph 1of Scheme administrator to receive evidence of

Schedule28 member'sill health.

Paragraph 15(2)(b) of Scheme administrator to agreeif achildisa

Schedule28 dependant

Paragraph 15(3) of Scheme administrator to decide whether someone

Schedule 28 is a dependant.

Paragraph 4(1) of Scheme administrator to consider evidence of

Schedule 29 seriousill health

Paragraph 19(1)(d) of Scheme administrator to nominate arrangement for

Schedule 29 transfer lump sum benefit.

Paragraph 19(2) (e) of | Scheme administrator to nominate arrangement for

Schedule 29 transfer lump sum benefit.

Paragraph 9(2) of Changes to benefit crystallisation event 2

Schedule 32

Paragraph 9(3) of Changes to benefit crystallisation event 2 (inserted

Schedule 32 by paragraph 43(4) of Schedulel0 to the Finance
Act 2005 05).

Paragraph 13(4) and (5) | Changes to benefit crystallisation event 3 (inserted




of Schedule 32

by paragraph 43(5) of SchedulelO to the Finance
Act 20005)

Paragraph 14(1A) &
(1B) of Schedule 32

Changes to benefit crystallisation event 5 (inserted
by paragraph 43(7) of Schedulel0 to the Finance
Act 2005)

Paragraph 5 of Exemption for scheme administrator from s.205 &
Schedule 34 s.206 charges

Paragraph 17 of Omits reference to scheme administrator in s. 217
Schedule 34

Paragraph 4(1), (2) and
(3) of Schedule36

Transitional provisions for deemed registered
schemes

Paragraph 6 of
Schedule 36

Pre-commencement liability of scheme
administrator

PART 2

Secondary Legidation

The Pension Schemes (Discharge of Liabilities under Section 267 and 268 of the
Finance Act 2004) Regulations 2005 [S.l. 2005/3452]

The Registered Pension Schemes (Relief at Source) Regulations 2005 [S.I.

2005/3488]

The Registered Pension Schemes (Minimum Contributions) Regulations 2006 [S.I.

2005/3450]

The Registered Pension Schemes (Accounting and Assessment) Regulations 2005[

S.1. 2005/3454]

The Registered Pension Schemes and Employer Financed Retirement Benefit
Schemes (Information) (Prescribed Description of Person) Regulations 2005 [S.1.

2005/3455]

The Registered Pension Schemes (Provision of Information) Regulations 2006 [S.I.

2006/567]

The Registered Pension Schemes (Modification of the Rules of Existing Schemes)

Regulations 2006 [S.|. 2006/364]

The Pension Benefits (Insurance Company Liable as Scheme Administrator)

Regulations 2006 [S.l. 2006/136]

The Registered Pension Schemes (Meaning of Pension Commencement Lump Sum)




Regulations 2006 [S.l. 2006/135]

The Registered Pension Schemes and Overseas Pension Schemes (Electronic
Communication of Returns and Information) Regulations 2006 [S.1. 2006/570]

The Taxes Management Act 1970 (Modification of Schedule 3 for Pension Schemes
Appeals) Order 2005 [S.I. 2005/3457]

The Registered Pension Schemes (Transfer of Sums and Assets) Regulations 2006
[S.]. 2006/499]

The Registered Pension Schemes (Unauthorised Payments by Existing Schemes)
Regulations 2006 [S.l. 2006/365]
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